Service Science and Management R4 R} 2£ 1 E, 2024, 13(3), 295-299 Hans Y
Published Online May 2024 in Hans. https://www.hanspub.org/journal/ssem
https://doi.org/10.12677/ssem.2024.133037

R BRI TR SR TR SRS TSR S
St

EHhR, B &K
SHEEEM TR HRNEL, WL &%

Wk HEA: 20244F4H8H; FHHEM: 202445 H8H; KA HM: 20244F5H16H

R

BRREERBEEMMRTRRIREERNMR. BV ENRSZAKT, WAFEREE PR
BRAR—HBREZRNEEST . ACHRAFARRAERIEREENFRNTE, 688K
FEEBAES, HmENE BRI AT T, TOASERNERIVERE, BN
BEREHEAZNERRUT RN BE.

XK ia

miR, NBEREH, {4, HEKE, AT

Archiving Needs Analysis and Process
Design for File Management in
University HR Departments

Lihe Wang, Min Chen

HR Department of Jinhua Advanced Research Institute, Jinhua Zhejiang

Received: Apr. 8", 2024; accepted: May 8™, 2024; published: May 16", 2024

Abstract

The construction of a smart campus aims to leverage technological means to enhance the efficien-
cy, transparency, and service levels of campus management. The modernization of personnel file
management will be a crucial aspect of this smart campus construction. This article will deeply study
the needs and processes of personnel file management in university HR departments, combined
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with the principles of smart campus construction, and explore how to conduct electronic archiv-
ing through information technology, achieving intelligent management of personnel files. The goal
is to provide valuable insights for the construction of university archive management systems.
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Figure 1. Process design of file management in university HR departments
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